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VIDYA PRBAODHINI COLLEGE OF CO~MERCE, EDUCATION, 

COMPUTER AND MANAGEMENT, PARVARI-GOA 

REPORT 
(2018-19) 

INTERNAL COMPLAINTS COMMITTEE 

Members of Committee: 

Sr. No Members 

1 Dr. Manisha V. Kulkarni (Assistant Professor) 

2 Shri. Arun Marathe (Assistant Professor) 

3 Ms. Ujvala M. Hanjunkar (Assistant Professor) 

4 Dr. Sonali Shankhwalker (Assistant Professor) 

5 Shri. Rajaram Sandye (Office Incharge) 

6 Adv. P .R. Sagodkar (Advocate) 

7 Dr. Sadhya Kadam (Social worker) 

8 Ms. Trupti Salgaonkar (G.S) Student Council 

9 Ms. Rakshanada Mayekar (Student Council) 

10 Ms. Aditya Mayekar (Student Council) 

The meeting of Internal Complains Committee was held to discuss and verify 

the complaints. There were no complaints receiv~d from any girl student and 

female staff member for the academic year 2018-19. 

Date: 06/05/2019 'i \ 
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Ml~' 
(Dr. Manisha V. Kulkarni) 

Presiding Officer 
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VIDYA PRBAODHINI COLLEGE OF COMMERCE, EDUCATION, 
COMPUTER AND MANAGEMENT, PARVARI-GOA 

REPORT 
(2019-20) 

INTERNAL COMPLAINTS COMMITTEE 
Members of Committee: 

Sr. No Members 

1 Dr. Manisha V. Kulkarni (Assistant Professor) 

2 Shri. Arun Marathe (Assistant Professor) 
3 Ms. Ujvala M. Hanjunkar (Assistant Professor) 
4 Dr. Sonali Shankhwalker (Assistan~ Professor) 
5 Shri. Rajaram Sandye (Office lncharge) 
6 Adv. P.R. Sagodkar (Advocate) 
7 Dr. Sadhya Kadam (Social worker) 
8 Ms. Trupti Salgaonkar (G.S) Student Council 
9 Ms. Rakshanada Mayekar (Student Council) 
10 Ms. Aditya Mayekar (Student Council) 

The meeting of Internal Complains Committee was held to discuss and verify 
the complaints. There were no complaints received from any girl student and 
female staff member for the academic year 2019-2_0. 

Date: 08/07/2020 
t<vtuu.u\ 

(Dr. Manisha V. Kulkarni) 
Presiding Officer 
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VIDYA PRBAODHINI COLLEGE OF COMMERCE, EDUCATION, COMPUTER AND MANAGEMENT, PARVARI-GOA 

REPORT 
(2020-21) 

INTERNAL COMPLAINTS COMMITTEE 
Members of Committee: 

Sr. No Members 
1 Dr. Manisha V. Kulkarni (Assistant Professor) 
2 Shri. Arnn Marathe (Assistant Professor) 
3 Ms. Ujvala M. Hanjunkar (Assistant Professor) 4 Dr. Sonali Shankhwalker (Assistant Professor) 
5 Shri. Rajaram Sandye (Office lncharge) 
6 Adv. P.R. Sagodkar (Advocate) 
7 Dr. Sadhya Kadam (Social worker) 
8 Mr. Omkar Govekar (G.S) Student Council 
9 Ms. Rakshanada Mayekar (L.R) (Student Council) 

The meeting of Internal Complains Committee was held to discuss and verify the complaints. There were no complaints received from any girl student and female staff member for the academic year 2020-21. 

t"~ Date: 05/05/2021 (Dr. Manisha V. Kulkarni) 
Presiding Officer 
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VIDYA PRBAODHINI COLLEGE OF COMMERCE, EDUCATION, COMPUTER AND MANAGEMENT, PARVARI-GOA 

REPORT 
(2021-22) 

INTERNAL COMPLAINTS COMMITTEE 
Members of Committee: 

Sr. No Members 

1 Dr. Manisha V. Kulkarni 
2 Dr. Anil T. Thosare 
3 Dr. Uivala M. Haniunkar 
4 Dr. Sonali Shankhwalker 
5 Ms. Sarita Parker (Advocate) 
6 Ms. Kunda Chodankar (Social Worker) 
7 Ms. Suvidya Naik (G .S, Students' Council) 
8 Ms. Snesha Borker (Class Representative, students' Council) 
8 Ms. Pranaya Dabholkar (Ladies Representative , Students' Council) 

The meeting of Internal Complains Committee was held to discuss and verify 
the complaints. There were no complaints received from any girl student and 
female staff member for the academic year 2021-22. 

Date: 06/06/2022 
• M/IULUJ< 

(Dr. Manisha V. Kulkarni) 
Presiding Officer 
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VIDYA PRBAODHINI COLLEGE OF COMMERCE, EDUCATION, 
COMPUTER AND MANAGEMENT, PARVARI-GOA 

REPORT 
(2022-23) 

INTERNAL COMPLAINTS COMMITTEE 
Members of Committee: 

Sr. No Members 

1 Dr. Ramita Gurav, Chairperson 
2 Dr. Manisha V. Kulkarni, Member Secretary 
2 Dr. Sonali Shankhwalker , Member 
3 Ms. Dhanashri Balo, Member 
4 Mr. Rajaram Sandye, Member 
5 Mr. Rajaram Sandye, Member 
6 Mr. Siddesh Naik, Member 
7 Ms. Shrishti Tamankar, Member 
8 Ms.Akhila Dessai , Member 
9 Ms. Sudeepa Chodankar, General Secretary 

(Student Council) 
10 Ms. Sanjana Naik, Class Representative 
11 Ms. Nisha Narvekar, Lady representative 

The meeting of Internal Complains Committee was held to discuss and verify 
the complaints. There were no complaints received from any girl student and 
female staff member for the academic year 2022-23. 

Date: 05/05/2023 (Dr. Ramita Gurav) 
Chairperson 

-



• 

PROBODHAN EDUCATION SOCIETY'S 

VIDYA PRABODHINI COLLEGE 
OF COMMERCE, EDUCATION, COMPUTER & MANAGEMENT, 

PARVARI-OOA. 

REPORT 
(2021-22) . 

(COLLEGE UNFAIR MEANS INQUIRY COMMITTEE) 

The Annual 1neeting of the College unfair means inquiry Committee was held to 

discuss the unfair means during the examination held in academic year 2021-22. 

There were no unfair means inquiry during the Examination 

Date: 13th April, 2022 r. Anil T. Thosare) (Dr. Bhushan V. Bhave) 
Convenor Principal 



PROBODHAN EDUCATION SOCIETY'S 

VIDYA PRABODHINI COLLEGE 
OF COMMERCE, EDUCATION, COMPUTER & MANAGEMENT, 

PARVARI-OOA. 

REPORT 
(2021-22) 

(EXAMINATION GRIEVANCE COMMITTEE) 

The Annual meeting of examination grievance committee was held to discuss and 
verify any cases of examination grievance from students. 

There were no grievances received from students for the academic year 2021-22. 
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Date: 04th May, 2 -~ (Dr. Ujvala hanjunkar) 
Convenor 

(Dr. Bhushan V. Bhave) 
Principal 



PROBODHAN EDUCATION SOCIETY'S 

VIDYA PRABODHINI COLLEGE 
OF COMMERCE, EDUCATION, COMPUTER & MANAGEMENT, 

P ARV ARI - GOA. 

REPORT 
(2021-22) 

(GRIEVANCES REDRESSAL COMMITTEE) 

The Annual meeting of the Grievances Redressal Committee was held to discuss 

the redressal of grievances of the students. There were no complaints received 

from the stakeholders for the academic year 2021-22. 
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Date: 18th April, 202 (Dr. Sangeeta Dessai) 
Member 

(Dr. Bhushan V. Bhave) 
Principal 



PROBODHAN EDUCATION SOCIETY'S 

VIDYA PRABODHINI COLLEGE 
OF COMMERCE, EDUCATION, COMPUTER & MANAGEMENT, 

PARVARI-GOA. 

REPORT 
(2021-22) 

(ANTI-RAGGING COMMITTEE) 

The Anti-Ragging Committee has been constituted by the college to ensure compliance with the provisions of 

regulations as well as the provisions of any law for the time being in force concerning ragging. 

Objectives of Anti Ragging Committee 
The Anti-Ragging Committee is responsible for inculcating a culture of ragging free environment in the campus. 

The Anti Ragging Committee engages in the works of checking places like Buses, Canteens, Class- rooms and 

other places of student congregation. The Anti-Ragging Committee is involved in designing strategies and 

action plan for curbing the Menace of Ragging in the college by adopting array of activities The Committee 

also conducts awareness programmes from time-to-time in the campus. 

As per the order of Supreme Court of India and subsequent Notification from University Grants Commission 

(UGC), ragging constitutes one or more of any intention by any student or group of students on: 

• Any act of Indiscipline, Teasing or Handling with Rudeness. 

• Any act that Prevents, Disrupts the Regular Academic Activity. 
• Any activity which is likely to cause Annoyance, hardship, Psychological Harm or creates Fear or 

Apprehension. 
• Any Act of Financial Extortion or Forceful Expenditure. 
• Any Act of Physical Abuse causing Assault~ Hann or danger to Health. 

• Any Act of abuse by spoken words, emails, SMS or public insult etc. 
• Any Act of Wrongful Confinement, Kidnapping, molesting or committing unnatural offences, use of criminal 

forces, trespass or intimidation. 
• Any unlawful assembly or conspiracy to ragging. 

• Punishment to those found guilty 

Punishment to those found guilty 
• Any student or group of students found guilty of ragging in the campus or even outside the campus shall be 

liable to one or more of the following punishments: 
• Debarring from appearing in any sessional test /University Examination 

• Suspension from attending classes and academic privileges 

• Withdrawing scholarships and other benefits 
• Suspension from the college for a period of one month 

Each month, the college submits a report on cases of Ragging in the campus, if any, to Goa University. In case 

there are no cases the college submits a Nil Report to the university. The college has so far maintained a clean 
' • 

track record in the ten years of its inception, with not one case of ragging reported. The Anti-Ragging Comm1tt~e 

last met on 28th June, 2 -i...,;........;;.;re the members offered suggestions and drew a plan of action for the academic 

year 2022-23. 

I <: 

....... 
Date: 18th April, 20 ' ,l.,-,_, 

\~· ' ... / -·-
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(Shri. Kedarnath Tadkod) 
Convenor 

(Dr. Bhushan V. Bhave) 
Principal 























































































































































































Standard Operating Procedure 

Section A: Preliminary Information 
Name of the Committee Colle2e Examination Grievance Committee 
Vision (if applicable) 
Objective(s) The following are the objectives: 

l. Establish an unbiased consistent mechanism for 
redressal of varied issues faced by the students related 
to examinations and its results. 

2. Accommodate the students to express their 
grievances / problems freely without out any fear of 
being victimized. 

3. Ensure that grievances are resolved promptly, 
objectively and with complete confidentiality. 

Scope College Examination Grievance Committee is 
constituted to redress the examination related 
grievances reported by the students. The main functions 
of this Grievance Committee is (i) receiving the 
complaints / problems raised by the students (ii) 
analyzing the grievances, (iii) conducting meeting 
/procedures for fair decision (iv) communicating the 
decision to the students. 

Cmnposition 1. Chairperson 
2. Member (Teaching Faculty-Regular) 
3. Member (Teaching Faculty - regular) 
4. Office staff 

Duration 3 years 

Section B: List of Activities 
Sr. Name of the activity Timeline 
No. 

l Notice to the students for grievance filing 1 week 
2. Student applies for grievance 2week 
3. Interaction and verification of papers with 1 week 

students 
4. Interaction and verification of papers with Subject I week 

teacher 
5 Reporting - students report, Subject teachers 2-4 days 

report, grievance committee report 
6 Based on report - case to case - procedure is 

foJlowed 
7 Grievance accepted and Rejected - appli~tt~ ~~•ximum 1 month 

closed. (:Y: ~.,,\ \\ 
I 

Vf DYA l'RABODHINI COLLl·:CiE or: COMMl~f~1. 
MANA(il:Ml·'.NT. PJ\RV. 

l I ·', • J ._ ' 
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Standard Operating Procedure 

8 I Reporting of data 

Sr. 
No. 
1. 

2. 

3. 

4. 

5 

6 

Section C: Standard Operatin~ Procedure (SOP) Procedure Schedule 

Fonnal Registration: 
Any aggrieved student with a genuine grievance 
will subtnit his/her grievances in the prescribed 
format for verification/ revaluation to the 
Principal. 

Forwarding: 

Principal forward the verifications/revaluation 
application forms to the College Examination 
Grievance Committee 
Review: 

College Examination Grievance Committee will 
make a thorough review of the application. 
Verification process is conducted by interacting 
with students and subject teachers. 

Verification - Re-totalling /Re-valuation: 
The Examination Grievance committee conducts 
the valuation process with in the stipulated time 
and announces the results 

Closure of Complaint: 

The complaint shall be considered as disposed off 
and closed when: 

a)The grievant has indicated acceptance of the 
result published. 

Documentation: 

1 week 

I week 

I week 

1 week 

l week 
The final decisions of the College Examinati~1½:;,:~~d~ Grievance Committee are documented for fu~y,-~ ~, reference. ,· ·:,t \ 



Standard Operating Procedure 

a. Accountability/Responsibility: Office staff 

b. List of stakeholders (if applicable): 

Section D: List of Documents 
Sr. Title of the document NAAC criteria 
No. 
1. Applications received for Examination 

Grievances 
2. Reports of inquiries conducted 
3 Letters to subject teachers for verifications and 

revaluation 

Note: 

1. All the documents must be duly stamped and signed by the Programme in-
charge, HoD and the PrincipalNice-Principal. 

2. Every document must have a document date. 
3. Duly signed and stamped documents must be maintained in physical ~we~l_a$, 

digital mode. ,-: ~,.., -?;.__~ > 
4. Wherever applicable the document must be uploaded on the college_website. "; 

. , .......... .... .. ... 
' , . .... ' .,... ,c ,...,, 

... ·-. " : ,,,,. 
'., ·-' . .-, ~- .. 

VIDY A PRABOD1 IINJ COLLI·.( ii: 01: COMM I·:IU 'L, FDlJ('J\ l'ION, COi\ tPt' n:R. \l\D 
MAN/\(il~MLN I, l'/\RVARI CiOA 



Standard Operating Procedure 

Section E: Flowchart 

Sn • l 
~--------
[ 

• Principal forward all grievances to the College 

Discussion with the members of the committee [ 
[ 

. Rcco1nnK·ndat ions by the Grievance Com.1nittcc' 1
.:.: 

[ Verification /R-~tol r 1 / R 1 t' •• ,". -. 

[ declaration of results and accepted by greivant 

Grei\'ances, ,ire-resolved and action taken is· • ·-recorded :-_ • · • . . . . . 

Section F: Copy of Ordinance/Statute/Office Order (if applicable) 
OC-27A. 

D. College Grievance Committee (CGC) 
a) The CGC shall be constituted as under:-
i) Vice-Principal/Senior member of teaching staff as Chairperson, provided that s/he is not the Chairperson of CUM IC. 
ii) Two regular teachers, who are not members on CUMIC or the Coll~~~~~ll)Qn eommittee. l r -\ \, b) In case the grievance concerns any member of the Committee, th~ 1 Pdnci~l sh~1t. reconstitute the Committee, excluding the concerned member. ~\ ~41 ..... .. __ ,_: ••• ,~~,,. VIDY A PR/\BODI HNI COLLl~(iE OF COMMl~RCF. l~Dl lCAT\ON. C0t\~1~~~~~ll\D MAN/\(iEMl~Nl, P/\RV /\RI (,OA 
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Standard Operating Procedure 

c) This Committee shall investigate into written complaints from the students referred to it by 
the Principal in the conduct of examinations in a manner as prescribed below, and 

recommend a course of action to the Principal as prescribed in OA-5.14. 

i) The Committee shall consider the written complaint of a student on the conduct of 

examination provided that: 

a) The complaint is submitted within 15 days after the declaration of results; 

b) The complaint is accompanied by a prescribed fee of Rs. 200/- or as notified from time to 

time, which shall be refundable if the complaint is found to be genuine; and 

c) The matter is referred to the Committee by the Principal. 

ii) The Committee shall seek necessary explanation from the concerned party in connection 

with allegations made by the student. 

iii) After considering the explanation from the concerned party, the Committee shall 

recommend a course of action in writing to the Principal. 

d) The Principal shall inform the student about the findings of the Committee and shall take 

appropriate action including reassessment of the said answer book. However, if the marks are 

reduced after revaluation of the said answer book the original marks shall be retained and the 

student informed that there is no change in her/his results. 

e) A minimum fine of Rs.200/- extending up to Rs.500/-, shall be imposed on the student 

complainant, if the said allegation(s) is/are found to be a deliberate attempt at casting 

aspersions on the teacher(s) concerned. If the allegations are found to be ge~and 

same is recorded giving reasons, action shall be taken as provided under OA-~1~ '~1 'b 
• \ i 

, 11' -rbods,9 sybiV 
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so1ammoO lo e99lloO lnirlboJ.G,9 sybiV 
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VJDY J\ PRABODJ lf Nl COLLE(jE OF COMMERCE, EDlJCA rION, COi\ lPl 'TER _ \ND 
M/\NJ\(il~Ml·:NT, PJ\RVARI GOJ\ 



Standard Operating Procedure 

OC-29.10 Grievance Committee 

(i) There shall be a Grievance Committee of maximum of four members comprising 
three Teachers and the Principal, to be constituted at the commencement of every 
academic year. The Principal shall be Chairperson of the Committee. No teacher 
against whom a grievance is made shall participate in the meetings of the 
Committee. 

(ii) The Grievance Committee shall examine and decide on the grievances relating to the 
marking of answer-scripts/evaluation of tests of the students. The Committee may 
also consider any other matter related to examination and evaluation. 

(iii)A student shall address his/her grievance(s) to the Principal, who ;hall place the same 
before the Grievance Committee for resolution. If the grievances are in the 
Course( s) taught by the Principal, the grievances shall be addressed to the Dean of 
the Faculty/ Vice-Chancellor. 

(iv)If the Grievance Committee finds that there is a prima facie case, it may refer the 
respective answer-scripts/ assignments, to an expert outside the Institution, for 
which the student shall have to pay the prescribed fee. The result of such an 
evaluation shall be final and binding. 

(v) The decision of the Grievance Committee shall be communicated to the student 
within one month of his/her filing of the grievance. 

~eS~ 
IQA~rdin~tor 

IOAC Coordinator · 
Vldya Prabodhlnl College of Commerce 

Education Computer & Management- ' 
Vtdyanagar, Parvari • Goa. 

Y\~ 
Pnncipal 

Vldya Prabodhini College of Conrnen:e 
Education Computer & Management ' 

Vldyanagar 0""'''l•; - Goa. 

VIDYA PRABOD[lINI C'OJ ,1,J~(jE OF COM MERCI~. 1•:Dl lCi\TION, COtvtPl 1TER AND 
MANAGEMENT, P/\RV /\RI GO/\ 



Standard Operating Procedure 

Section A: Prelimina Information 
Name of the Committee/Cell/ INTERNAL COMPLAINTS COMMITTEE 
Association/Department/Section 

Vision if a licable 
Objective(s) 

Scope 

1) To promote a social and psychological 
environment to raise awareness on sexual 
harassment in its various forms. 

2) To create a secure physical and social 
environment to deter any act of sexual 
harassment. 

3) To evolve a permanent mechanism for the 
prevention and redressal of sexual 

harassment cases and other acts of gender 
based violence at the Institute. 

4) To uphold the commitment of the Institute 
to provide an environment free of gender 
based discrimination. 

The sexual harassment of women at 
workplace (prevention, prohibition and 
redressal) act 2013 is an act to provide 
protection against sexual harassment of 
women at work place. Sexual harassment 
results in the violation of basic fundamental 
rights of women such as Right to equality 
under article 14,15 and her right to life and 
live with dignity under article 21 of the 
constitution of India. Our ICC focuses on the 
below agenda: 
• The powers assigned ICC under POSH 

ACT. 
• Methodology for conducting an inquiry on 

a sexual harassment complaint. 
• Important guidelines which ICC is 

required to comply with while conducting 
the sexual harassment inquiry. 

J,i..,4,
9 

he timelines for resolving complaints as 
\, 1ned under the Act which ICC needs to 
' ~H ow while investi atin a com laint. 

VIDYA PRAUODI IINJ COLLECiH OF COMMl•:RCE, l·'.DUCATION, COr..'lPlJTER AND 
MANACiEMl•:NT, l'ARVJ\Rl GOA 



Standard Operating Procedure 

Composition 1) Chairperson / Presiding Officer (One woman Presiding officer at Associate professor Position). 
2) Coordinator 
3) Two faculty (two women teaching staff). 
4) Two Non teaching staff members. 
5) One member from an NGO (which 1s associated with women welfare.) 6) Student members (If the case involves student) 

• Two / three stud en ts 
Duration • General Secretary 

Once in a year (begging of the academic year) and as and when necessary. 

Section B: List of Activities Sr. Name of the activity Timeline No. 
1. Regular Orientation Programs Beginning of academic 

year (Odd Semester) 2. Workshops, Talks and Competitions etc Even Semester 3. 
4. 

Section C: Standard 0 Procedure (SOP) Sr. 
No. 
I. 

Procedure 

A complaint received in ICC is processed if it is a matter of sexual harassment of women at work place and comes under the preview of The Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013. 
2. An enquiry is initiated through the members of ICC, as the case may be as advised by the Chairperson at the earliest after receiving the Com laint in writin email. 3. The enquiry seeking detailed information / explanation/ reasoning will be conduct~d with the complainant as well as Respo i:i~t inde endentl b the ICC. 4. The enquiry proceedings convened I C 

Schedule 

' VIDY A PRABODf IINI COLLEGI~ OF COMMl~R( ~- U)l lCAT10N, COt\1\>llTER AND MANAGEMl~N·I, PARV,'\Rl (~ .::.. c..:,~ .... t' ,, . - ___ ,. 
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Standard Operating Procedure 

should always be minuted and / or video 
recorded and same to be saved and 
maintained for records by the ICC as the 
cas~ may be. The proceedings of the enquiry 
(while the witness makes his/ her 
submission) should be recorded on camera. 

5. After the complaint 1s received it 1s 7 days 
mandatory to take action within 7 days of 
receipt of the complaint. 

6. The Complainant 1s requested by the 
Enquiry Committee to appear before the 
Committee in a given date to present her 
case. 

7. If the Enquiry Committee is of the opinion 
that the matter is sensitive then immediate 
interim relief under Chapter V, Clause 12 (1) 
(a) of The Sexual Harassment of Women at 
Workplace (Prevention, Prohibition and 
Redressal) Act, 2013 1s provided to the 
Complainant. 

8. The Enquiry Committee also request the 3 days 
Complainant through a letter to provide the 
list of names of witness/ es, documents if 
any, to the Enquiry Committee within 3 days 
time. 

9. The Enquiry Committee also request the 3 days 
Respondent through a letter to provide the 
list of names of witness/ es, documents if 
any, to the Enquiry Committee within 3 days 
time. 

IO. The witness/es are requested by the Enquiry Given date 
Committee to appear before the Committee 
in a given date to present the case. 

11. After going through all the documents and 
witness the Enquiry Committee submits the 
report and recommends the same to the 
higher institutional authority. 

12. The Complainant as well as the Respondent 
is also intimated through a letter regarding 
the submission of report to the higher 
institutional authoritv. 

13. All the files and reports are kept confidential 
in the office of the Internal Complaints ,~ 
Committee and the keys of almirah arA-::fn • E ',~ 

custody of the Presiding Office.r, ICC// f}tff ,-~'~ 
the closure of the case the original ,le Js ~·\ \ 

'~· I • -, J 
VJDYA PRJ\BOOJ IINI COLLEGE OF COMMERCE, ED(J(';\ noN':1 'OMPlJTER AND 

MANAUEMl~NT. PARVARJ GOA 



Standard Operating Procedure 

confidentially submitted to the authority, 
and a copy of the same is kept confidential 
in the ICC for office record. 

a. Accountability/Responsibility: 
Responsibility : 
The Internal Complaints Committee is vested with all the powers 
necessary to undertake the functions of prohibition, prevention, and 
redressal of sexual harassment of women at the workplace. According to 
the POSH Act, the ICC is -

• Empowered to initiate the inquiry on the complaint filed against 
sexual harassment. 

• It has the power to collect the evidence and summon the witnesses. 

•It can also recommend the measures and actions to be taken to try 
another such case in the future. 

There are certain responsibilities of the ICC to serve the objective of the 
POSH Act which are as follows: 

• Receive the complaints of sexual harassment. 

• Initiate the inquiry and submit the findings from the inquiry done. 

• Direct the employer to undertake required actions. 

• Submit an annual report in the prescribed format. 

b. List of stakeholders (if applicable): 
• Female students 
• Female working staff / •. t 1\;· ,r 1 
• Management ,. '" •· .) , \ \ ' ' .• 
• Non teaching staff members I.~ 

VJDY A J>l{ABODJ IJNJ COLLJ •,CiE 01· COMM LRCI:. 1 •:DllCA !'ION, CO~ !Pll rt .R :\ND 
M/\N/\(il~MLN'I, P/\RV /\RI C,OA 



Standard Operating Procedure 

Section D: List of Documents 
Sr. Title of the document NAAC criteria 
No. 

1. Meeting Notice 
2. Minutes and action taken report 
3. Event Proposal 
4. Event/ Activity Report 
5. Press Note 
6. Photographs/Geotag Photos 
7. Certificates (if any) 
8. Letters/circulars/notification/office order (if any) 
9. Letter of appreciation/Acknowledgment (if any) 
10. Any other relevant document( s) 

Note: 

1. All the documents must be duly stamped and signed by the Programme in-

charge, HoD and the Principal/Vice-Principal. 

2. Every document must have a document date. 
3. Duly signed and stamped documents must be maintained in physical as weJJ as 

digital mode. 
4. Wherever applicable the document must be uploaded on the college website. 

Section E: Flowchart 

Section F: Copy of Ordinance/Statute/Office Order (if applicable) 

~/\D·-~\ .. 
I. ,, 'l r. 

-e:t?e6'~ ·.,., . .._.:, , 
IQAc'et3ordinator Co)1~g~ Seal Principal 

Vidya Pra~~~ =~ Vidya Prabodhini College of Corrvnerce, 

Edur:auor( ~m(,utefi Mff<~;ou ,1-:c i Ii OF COMM I :RC E, I: DlJC,\ n Ol\' ,adueatien ~uter-& Management 
1/idyanagar, Parva,j ~:a~ment Mi\Ni\Cil:Ml:N I. P i\l{ \I t\RI (i();\ Vidyanagar, PaNari- Goa. 
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